
Date
(grant organisation’s address)

Attention: The Grants Committee

Dear Committee Members

RE: Resolution for a grant application to (grant organisation’s name)

At the open meeting of the (your organisation’s name) held on (date), it was resolved that a request be made for a grant to the (grant organisation’s name) for new educational resources for our science area, up to the amount of (dollar amount) incl. GST.

I certify that the above is a true record of the resolution made at the (your organisation’s name) meeting, held on (date).
Yours faithfully

(name of person applying)



(name of your organisation’s secretary)



Grants Coordinator



Secretary

Your organisation’s letterhead and contact details











